OPORA

UK JOB MARKET

AK 3p03yMIiTK PUHOK MpaLi Ta 3HanUTK CBiM MapLlpyTy Benukin bputaHii

Cambridge & okonuui

[Mpodecii ® skills ® BakaHcii ® job boards ¢ networking e training ® action plan



KOHTEKCT e SEPTEMBER 2026

OPORA
UK job market 3apa3: 3 undppu, aKi BapTo 3HATH

702,000 -1.1% 10/18

BaKaHcin y UK BaKaHCin 3a KkBapTan ceKkTopiB

June-August 2026 8,000 MeHLLEe Manu KkBapTasibHe 3HM>XKEHHA BaKaHCIn
LLlo ue o3Hauae gna Po6oTa €, ane pUHOK KOHKYPEHTHUM > Ba>kKnnMBo MmaTtu target role, po3yMitu
KaHgupata? requirements i LWykaTn yepes Kinbka KaHanis.

xkepeno: ONS, Vacancies and jobsinthe UK, September 2026
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JOBHELP ¢ SECTORS RECRUITING

OPORA
e 3apa3 € MOXKNMUBOCTI?
Adult Social Care Childcare & Early Years Digital & Tech Construction
Hospitality Manufacturing Public sector Retail
Transport & Logistics Warehousing & Distribution Green jobs Food & Drink Manufacturing

e He CNMcokK «Kyau BaMm Tpeba ntu». Lle nigkaska, AKi ceKTopu BapTo A40CNiANTU, AKLLO BOHU BianoBigaroTb

Ba>knuso: . .
BawunM skills Ta uinam.

[>xepeno: JobHelp - Sectors that are recruiting
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OPORA
LLlo Take job market?

Bu Po6oTopaBeub Mi>k BamMu
poceip, ¢ skills/HaBnuKKM ® ocBiTa ® notpebun e BakaHcii ® job titles ¢ job adverts ® recruiters
iHTEepecu requirements/ BUMOIrv1 ® yMOBU networking

_University of Cambridge wykae Administration & Training Coordinator: £31,236-£35,608, full-time,

PeantHui npuknan: . o 4-term ao 31 March 2030.
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HE NEPEKALOAMTE MOCALY BYKBAJIbHO OPORA

OnHa npodecia > kinbka UK job titles

Baw pocsBia:

. . . . Admissions Administration
.. Administrative Assistant Administrator Coordinator
aaAMIHICTPYBaHHA
Office Administrator Programme Coordinator Executive Assistant
PeanbHuit Cambridge University of Cambridge oaHouacHo Mae poni Admissions Administrator, Academic Support
search: Coordinator, Administration & Training Coordinator, Senior Accounts Assistant Towo.
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HE MOYVHAVATE 3 ABCTPAKTHOTO MIUTAHHA
OPORA

Ak 3HauTum cBoi skills/HaBUUKu

NMutaHHAa He «AKi y Bac skills?» NMutaHHAa: «Wo Bn pobunu wopHa?»
PeanbHa BakaHcifa: Administration & Training Aki skills M1 6aunmo?
Coordinator
Tasks: support senior team ¢ admissions/course support ® organise Organisation — opraHizauin
course schedule ® student events ® apprenticeship administration Communication — KOMyHiKau,in

Stakeholder engagement — B3aemMogia 3 ntoabmMun
Administrative support — agmiHnigTpnMkKa
Working in a fast-paced environment — po6oTa B guHaMi4YHOMY

cepenoBuLLLi
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MEPEBIPKA MEPE/A NMOLLYKOM

OPORA
Uun Bawa npodecia regulated/perynbosaHa?
1. Search 2. Regulator 3. Requirements
3Hanpite npodecito y Regulated Regulator = opraH, AKnn BU3Ha4ae Qualification ® experience ° registration ¢
Professions Register. ®inbtp: England. npaeuna gocTyny/ peecrpadii. licence ¢ protected title (3ane><Ho Big,
npodecii)

PeanbHui npuknap: Architect UK~ regulator: Architects Registration Board. Medical Practitioner > General Medical Council.
Physiotherapist > Health and Care Professions Council.
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EXPLORE CAREERS

OPORA
Career Service: pocnipxyute npodecito oo nogadi

What you'll do What it takes Career path

Daily tasks/woneHHi 3agadvi Skills — HaBUUKM Salary — opieHTnp
Qualifications — kBanidikauii Progression — po3BMTOK

[MopiBHAMTE 3i CBOIM A40CBIAOM. Routes in — winaxv sxoay Related careers — cxoxi poni

Live demo: BBeAiTb 0gHy npodecito > Biakpuute profile > aHanpitb tasks, skills, salary, routes.
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PEAJIbHA BAKAHCIA ¢ CAMBRIDGE

Ak uyutatm job advert / oronowieHHa Npo BaKaHCcCito

Job title

Employer

Salary

Hours

OPORA ¢ UK Job Market

Administration & Training Coordinator

University of Cambridge

£31,236-£35,608

Full-time; flexible/part-time may be available

Contract

Location

Closing date

Reference

Fixed-term

Cambridge Stem Cell Institute

1 October 2026

PS50968

OPORA



PEAJIbHU NPUKNAL,

OPORA
Essential vs desirable: wo cnpasai Baxxnneo?
Y BakaHcii npaMo npocAaTb A ue onucaHo Ak helpful
Previous administration skills OR relevant administrative support Understanding of biomedicalresearch in Higher Education
experience.

would be helpful.

Comfortable in a fast-paced academic environment. Helpful = kopucHo / 6axaHo — He Te caMe, L0 FOPUANYHO

060B’A3KOBO.
Able to engage with researchers, clinicians, funders and external
partners.
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MOLWwYKPOBOTU

Pi3Hi IHCTPpYMeHTU — pi3HIi 3apaui

Job boards Employer websites
3HanUTM BakaHcii + job alerts nogatnca Hanpamy
Glassdoor Recruitment agencies
company reviews + salaries + interview sector-specific recruiters
reports

OPORA

LinkedIn

networking + research + jobs

Career service

npodecii + routes + skills

Mpuknap: BakaHcito Cambridge University Mo>kHa 3HanTn Ha employer website; cxo>xy ponb — uepe3s jobs.ac.uk; kKoMmnaHito — pocnigutun

yepes LinkedIn/Glassdoor.

OPORA ¢ UK Job Market
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10 HAMPAMKIB OPORA
Job boards: pe wykaTtun came Bawy po6oty?

Find aJob general / pi3Hi cekTopmn NHS Jobs healthcare + NHS support
TES Jobs schools + education jobs.ac.uk universities + research
Civil Service Jobs Civil Service CharityJob charity / NGO

CWlJobs IT / digital/ tech Caterer.com hospitality

KOHKpeTHa KoMnaHisa / council /

Construction Job Board construction/ engineering Employer careers pages university

MiHi-npuknagpa: university admin 2 jobs.ac.uk + University of Cambridge careers; NHS admin > NHS Jobs; teaching > TES.
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RESEARCH + NETWORKING

OPORA
Linkedln i Glassdoor: HaBiLW,0 BOHU BaM?

Linkedln Glassdoor

1. MNoamneutucAa, AK NOAN Ha3MBaKOTb CXOXKi PONi. 1. Reviews / Biaryku npauiBHUKIB.

2. 3Hantu recruiters / hiring managers / companies. 2. Salary reports / opieHTUpW 3apnnar.

3. Follow / ctexkntn 3a pobotogaBusamMu. 3. Interview reports / gocsig cnisbecia.

4.lMob6aunTn career paths ntogen 3 noagibHMM gOCBIAOM. 4. BUKOpUCTOBYMTE AK OAMH i3 CUrHanNIB, He AK abCONOTHY
ICTUHY.

PeanbHuu cueHapin: sHanwnm Cambridge employer > nepeBipaemMo careers page 2 Linkedln > Glassdoor - Bupiwyemo, w0 we tpeba
pi3HaTucAa.
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SKILLS & TRAINING

He TinbKy BakaHcii: iHWi MapLlupyTH

Apprenticeship

Employment + training / po6ota +
HaBYaHHA.

Bu npauiBHUK, OTPUMYETE 3apnnaTty i
HaB4YaE€TeCH.

MepeeipanTe eligibility Ta un MmoxkeTe
3aBepLunTM programme.

PeanbHnn npuknagn:

OPORA ¢ UK Job Market

Skills Bootcamp

KopoTke iHTEHCVBHE HABYaHHA ONA
KoHKpeTHux skills / cekTopi..

lNepeBipAanTe KOHKPETHOTO provider
/ npoBangepa Ta yMOBMW.

OPORA

Course/ college / bridge role

Course — 3akputu skill gap.

Bridge role — cyMixxHa ponb a4 sector
knowledge, contacts abo experience.

University of Cambridge y 2026 ny6nikyBaB Business Administration Apprentice Ta Apprentice
Administrator roles.
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PEAJIbHUA KEXC

AKkTnBHIicTb: Job Market Detective

Kenc: Administration & Training Coordinator ® University of Cambridge

1 Job title?

2 3 tasks?

3 3 skills?

4 Contract / salary?

5 What is helpful?

OPORA ¢ UK Job Market

Administration & Training Coordinator

administration e course support ® student events

organisation e communication e stakeholder engagement

fixed-term ¢ £31,236-£35,608

biomedical research / HE understanding

OPORA
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3ABEPITb I3 COBOIO

OPORA
Baw npoctnn Action Plan
] § § ]
TARGET CHECK SEARCH CONNECT ACT
? =3 i -
1-3job titles reg:ulated. 2-3job boards / 1-2 peop.le / 3 KpOKM Ha 7 AHiB
requirements? employers companies

Target: Admissions Administrator > Check 5 vacancies > Search: University careers + jobs.ac.uk > Follow 3

NG Cambridge employers > Apply / update CV by Friday.
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NMUTAHHA, AKI MOXXYTb BUHUKHYTU

«AKnnM canTt HankKpann?»

«Y MmeHe HeMmae UK experience»

«Min punnom Bn3HaeTbcA?»

«MeHi 45 — apprenticeship Mo>xHa?»

«fA He 3Halo, AKY PO/ib LUyKaTU»

OPORA ¢ UK Job Market

OPORA

Hemae ogHoro. 2-3 sector-specific pecypcu + employer websites + networking.

He aBTomaTnuHum 6ap’ep. NMokaxiTtb transferable skills; bridge role — nuiwe oanH BapiaHT.

[naregulated profession — regulator; gna iHWKUX — BUMOTM KOHKPEeTHOro employer.

Bik caMm no co6iHe pobuTb apprenticeship nuwe MmonogixxHUM. MNepeBipaeMo programme +

eligibility.

MoumnHaemo 3 tasks 3ictapoi pob6oTn > skills » 2-3 UK job titles > 5 peanbHUX BakaHCin.
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niACYMOK OPORA
BaMm He Tpeba 3po3yMity Becb UK job market

UNDERSTAND CHECK MATCH SEARCH ACT

regulation +

ceKkTop + job titles .
requirements

Bawi skills + vacancy npaBWibHI KaHanu 3 HacTynHi KPOKU

Oocnipite cBin ManeHbKMU LLUMATOK PUHKY i 3p06iTb 0A4MH KOHKPETHUN KPOK LLbOr0 TUXKHA.
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Doxkepena Ta live links

ONS

Vacancies and jobs inthe UK: September 2026

JobHelp

Sectors that are recruiting

GOV.UK

~Regulated Professions Register

National Careers Service

Explore careers

University of Cambridge

~Current jobs /PS50968 real case

OPORA ¢ UK Job Market

OPORA
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